page 1 of 2

FI RE PREVENTI ON OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This <class enconpasses a responsible, specialized, non-
supervisory position, the mjor duties of which include
perform ng fire inspections of businesses, schools, and other
pl aces of public assenbly, and i nvestigating the causes of fires

of suspicious or undeterm ned origin. The incunbent of this
class conducts the fire prevention and public fire education
program for the department, lecturing on fire prevention and
safety, and mintaining all records of fire prevention

activities for the departnment. The enpl oyee of this class works
i ndependently in nost areas, with work reviewed by the Fire
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to the cl ass.

Perforns regular fire prevention inspections of businesses,
schools, and other places of public assenbly, and gathers

information for pre-fire planning purposes. Inspects portable
and fixed fire extinguishing systens, and functional aspects of
fire detection and alarm systens. | nspects structures for

el ectrical hazards, and storage areas for flanmable and
conbustible liquids, to insure that proper safety precautions
are being foll owed and all applicable codes are being net.

Recei ves conmplaints of fire hazards and of code violations and
responds according to departmental procedures. Di scusses
inspection findings with building owner or nmanager, naking
recommendati ons for the correction of fire hazards. Conpletes

reports  of fire inspections, recording all necessary
i nformati on, and outlining concl usi ons reached and
recomendati ons made as a result of findings. | ssues permts

required for special occasions or circunmstances which my
represent fire or safety hazards.

| nvestigates fires which have occurred within the city and
attempts to ascertain the cause and origin. Exam nes the
exterior and interior areas of the fire scene, observing burn
patterns, charring, and the direction of fire spread. Searches
for, identifies, collects and preserves evidence, and protects
the chain of custody for later wuse in court. | ntervi ews
w tnesses to fires and i nterrogates persons suspected of arson.
Secures and executes arrest warrants, and testifies in court.

Reviews records and reports which reflect incidents of fire
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hazards, and identifies the nmost inportant |ocal fire problens
for the purpose of developing fire education efforts. Trai ns
fire service personnel and volunteers who participate in the
fire safety education program Wites and delivers speeches and
conducts |ectures, talks and denonstrations on fire safety
topics to schools clubs, or other organi zed groups. Responds to
gquestions from the public about the departnent or any related
areas of fire prevention services.

Personal |y conpl etes any fornms and records assi gned. Docunents
di vision activities by conpiling, organizing, and anal yzi ng data
for fire prevention purposes. Reviews incident reports to
determ ne further action by the fire prevention division is
required.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be met by the filing deadline for application for admi ssion to
the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

Must possess and nmaintain a valid Louisiana driver’s license.

El THER

Must have at | east one (1) year of experience in fire prevention
work with a paid fire departnment or fire prevention agency,

including performng fire inspections, conducting fire
i nvestigati ons, or conducting fire prevention education
prograns.

OR
Must have at least three (3) vyears experience in fire

suppression as a full-tine paid enployee in a fire departnent.
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Prior to confirmation, nust obtain Fire Inspector | and Fire
| nvestigator | Certifications as recognized by the Louisiana
State Fire Marshall's O fice.
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